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THE PARENT / STUDENT HANDBOOK

2001 /2002 SCHOOL YEAR

ST. JOHN CHRISTIAN ACADEMY
**********************************************************************

St. John Christian Academy is a ministry of  Cruz Bay Baptist Church,

P.O. Box 1660, Cruz Bay , St. John, USVI  00831.

Telephone: (340) 693-7722

Dr. Emmanuel Jaggernauth, Pastor & Superintendent

Miss Mary Lambert, Principal & Pre-kinder (K-4) Teacher

Miss Carrie Henderson, Kindergarten (K-5) Teacher

Mrs. Elizabeth Nelson, 1st grade Teacher

Mrs. Rhonda Fox, 2nd grade Teacher

Mr. Kirk Mayer/Mrs. Pauline Haughton, 3rd gradeTeacher

Miss Leah Polhemus, 4th grade Teacher

Mr. Kirk Mayer, Teacher's Aid:  PE, Music, Recess, Poetry…

**********************************************************************

 FORWARD
This handbook had been prepared to include directions for both students and parents.

Please have as a convenient source of information!  The administration may find it

necessary to make minor changes in procedures as the year progresses.  All parents and students will be notified if changes do occur.

We extent a warm welcome to all of our school family!  We do appreciate the sacrifice and dedication on the part of many whom  have made this school possible.

It is our goal to present a high quality education from a Christian perspective to all of the children we teach.

St. John Christian Academy admits students of any race, color, religion, nationals and ethnic origin to all rights, privileges, programs, and activities generally accorded or available to students of the school.

Welcome to St. John Christian Academy!

We would like to recommend that you keep a file for important school papers such as this Handbook for future reference!
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 Pastor's Message
The character qualities and moral values that make our nation great need to be taught to our children!  God has motivated our church family to start a Christian grade school.   In the past years we have seen Him more specifically prepare us and  miraculously provide and work out many details.

We are thoroughly committed to giving your children the very best education...to teach them how to learn,  to motivate them to develop a lifestyle of wanting to learn,  and to guide them to develop self-discipline to get their work successfully completed.

We believe this quality education is best achieved through individual concern for the child ... a ministry to his heart as well as to his head.  Jesus said, "All men will know that you are my disciples if you have love for one another". (John 13:35) Our teachers will be modeling this. 

Each day will begin with a life-related Bible lesson and prayer.   We believe our children need to be taught God's principles for successful living and that the first step to becoming wise is to "'Trust and reverence the Lord".  Proverbs 1:7.

We count it a privilege to cooperate with you in "Providing Quality Education for Your Children!"

Pastor Emmanuel Jaggernauth

Superintendent / SJCA
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Principal's Message

Dear Parents and Students of SJCA,

On Behalf of the Staff at St. John Christian Academy, we welcome you to our school. We are thankful to have the opportunity to serve God in this ministry and we pray that you and your child(ren) will experience a growing and rewarding year.

God has blessed the Academy by being an important part of the St. John community for the past 8 years. All of the staff at St. John Christian Academy are committed Christians that as a group and individually, pray for the school, students, parents and other staff members. We encourage students to pray in class during Bible time, before tests, before meals, when someone is hurt or sick, and throughout the day.  Our desire is to see your child grow in the knowledge of God's great love for them and learn to apply God's word in their daily lives, so that they may live a life that is pleasing to God(Col. 1:10). Second to their spiritual growth, we are dedicated to see that your child grow academically.  We intend to challenge them to be the best that they can be, and all that God intended them to be.  We want them to see that they are "fearfully and wonderfully made" by God and they need to always try their best to produce quality work.  We want to instill in them a desire to work "as unto the Lord, and not unto men".  It seems to me that Jesus has blessed the children at this school academically, because of  their desire to love Him.  

Thank you so much for all you do for your children.  They are such a precious gift from God, and He has placed them in your care.  I ask for your prayers!  Please pray with your family for the Lord's protection over your children and His mercy.  Please pray for me and the other teachers at St. John Christian Academy that we would have Godly wisdom in aiding you, as the parents, in training these children in a way that is according to God's will.  If you have any questions or concerns please feel free to come to me to talk about them.  I look forward to another wonderful year of teaching and getting to know you and your children better.

May God bless you with the knowledge of His great love for you!

In His Service,

Miss Mary Lambert

Principal/Teacher of St. John Christian Academy
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Mission Statement
The mission of St. John Christian Academy is to provide quality instruction which integrates Biblical truth in all subject  matter, and help the child to apply knowledge and develop Godly character qualities.

Philosophy/Purpose of St. John Christian Academy
In Ephesians 6:4, it is clearly stated that the responsibility for  teaching children rest with the parents, including all  instruction to which the mind of the children are submitted.  The Bible directs in Proverbs 22:6, that every Christian parent and every church "Train up a child in the way he should go".  This "way" is clearly spelled out in God's Word.  We are further commanded in 2 Timothy 2:15 to study to show ourselves approved unto God.  This command carries with it the emphasis that the Bible must be the foundation and  core of all life.

We believe children encounter many worldly influences during a time of personal development and character formation, that may not always be totally moral and ethical.  In order to ensure Christian direction, we offer a quality education centered around Biblical values.

Objectives of  St. John Christian Academy
1.
To provide a quality education from a Christian viewpoint.

2.
To teach moral and character training along with academic content.

3.
To teach children how to think and how to apply Biblical principles.

4.
To teach children to be submissive from the heart to various authorities.

5.
To teach children Bible content and its  importance in daily living. 

6.
To prepare children to live joyful lives with proper attitudes,  habits, 
knowledge, and skills.

7.
To motivate children to do their very best through self-discipline and 


personal responsibility.

8.
To stimulate  friendships among students so they will encourage one another


to achieve their greatest potentials.

9.
To cooperate with parents and churches to develop  the mental, physical,


emotional, and spiritual capabilities of each student.

10.
To stimulate in the child the appreciation of and desire for wholesome 
recreation.
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Absences and Tardiness

1.
A dated note from the parent is to be sent to the teacher explaining the 
reason for the absence the day the child returns to school.  An excused absence 
will be given for student illness, death in the immediate family, and doctor or 
dentist appointment

2.
The school should be informed if there has been a serious health problem.

3.
Make-up work should be done promptly.  The parents will be informed if make


up work has not been done.

4.
A student is considered "tardy" when he or she is not in the classroom by 8:20 
a.m. when school has officially started.  Students who arrive after 9:30 , or 
leave before 11:00, will be counted present one-half day.

5.
Unexcused absences and habitual tardiness will result in disciplinary action.

6.
For the welfare of your child and others, all children who are sick must be kept 
at home.  In case of illness at school,  the parents will be notified immediately.  
Never send your child to school if any degree of fever exists.

Accidents

All accidents which occur during the school day should be reported to the office immediately.  The supervisor on duty will fill out an Accident Report Form, sign it, and leave it in  the office.   Minor injuries will be cared for in the office.

Admissions Policy
1.
The administration will evaluate testing reports, application, previous school


transcript (if available), interview with the parents and child, and then make a 
decision.   The interview provides the opportunity for the administration to 


explain school policies and philosophy to the parents.

2.
Parents and students must agree with the objectives and philosophy of the 

school.  Parents must agree to abide and support the discipline policy and 


dress code.

3.
The following criteria will be used to determine student acceptance to 


St. John Christian Academy:


a.
present student


b.
sibling of present student


c.
parent that is a member of Cruz Bay Baptist Church or Calvary 


Baptist  Church


d.
first come, first served basis
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(First come, first served basis will be determined by the date application


is returned completed with the $25 registration fee.   Applicants will be 
notified when the administration has reached a decision).

4.
Grade placement decisions are made by the administration.  

5.
Acceptance of new students is on a six-week trial basis.

6.
Students must have immunizations as required.

7.
Kindergarten age requirements:  Any child applying for K-4 or K-5 must be 4 or 
5 on or before October 15.  Any exceptions made will be based solely on the 
advance development of the child.

8.
Each student's behavior record is carefully considered.   This school maintains


the right to refuse admission if it so chooses.  Generally,  St. John Christian 
Academy will not admit students who have been expelled from other schools.

Arrival and Dismissal Procedures
Students are not to be on school property before 7:45 a.m..  Upon entering the school property, children should put their backpack in their classroom and report to the chapel for morning prayer and worship.  All children will dismiss to their classrooms at approximately 8:10 a.m.. 

Dismissal will begin at 2:50 p.m..  Parents are to notify the teacher of any special instructions for picking up children. If the manner of transportation from school to home differs from the usual,  parental permission must be received by the school before the child will be allowed to leave.  Any child not picked up by 3:15 will be charged a late fee.

Communications


1.
The telephone in the office is for official school business.   Permission


to use the phone must be given by the child's teacher.

2.
Parents are asked to call only when necessary. 

3.
Messages will be conveyed to students, but they will not be called to the phone 
unless it is absolutely necessary.

4.
Our office phone number is 693-7722.
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Curriculum 

The God-given  ministry of Christian schools is to train students in the Bible, character,  language and subject matter.  We will use the A Beka Book publications as our source of God-honoring textbooks and teaching aids.  The A Beka textbooks are based on the premise that all truth comes from God,  and that any teaching of man

that is contrary to the clear teaching of the Word of God must be rejected.

This curriculum is organized so that the teacher has plans for teaching Scriptural- sound principles throughout the school day.  All classes will be using the textbook series form A Beka.  Music, Art, and Physical Education will be integrated into the curriculum.

Conduct
Courtesy and politeness are expected among faculty, staff, and students at all times.  Students are expected to act in an orderly and respectful manner  maintaining Christian standards in language, moral behavior,  and honesty. Students must strive toward unquestionable character in dress, conduct, and attitude.  Prompt and cheerful obedience is expected. Undue boisterous action or talk shall be considered out of order at all times.  Vulgarity, profanity and lying have no place in this school.

Points to remember regarding conducts:

1.
Prompt, cheerful obedience is expected at all times.

2.
Rough-housing and yelling in school are not allowed.

3.
Children are not allowed to get out of their seat or talk without permission.

4.
Stealing, lying, cheating, physical acts of violence, destruction of property, and 
swearing are considered serious offenses and will be dealt with accordingly.

5.
Disrespectful attitudes will not be tolerated.

6.
Talking without permission, getting out of seat without permission, failure to 
complete assigned work, and being unkind to others is not acceptable behavior.

7.
Children should have the attitude that it is a privilege to attend St. John 


Christian Academy!

Discipline
The purpose of St. John Christian Academy is to train the student in the knowledge of God and Christian living, as well as give the student an excellent education.  The teachers solemnly realize that, under God, they are molding lives and character. The

teachers also realize that they are personally responsible for each student's receiving a good foundation for the life that lies ahead.

With these thoughts in  mind, we now approach the school's discipline policy.
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Discipline Policy
The purpose of discipline is to teach the student respect for authority, concern for others and personal self-discipline so that the  individual and the entire class can accomplish its educational objectives.  In order to maintain a good learning environment, we expect students to conduct themselves appropriately.  The teacher is responsible to maintain appropriate classroom behavior.

This is not a correctional institution , so we ask that a student not be enrolled with the idea that we will reform  him/her.  Good discipline is essential for a good learning atmosphere, as well as for the welfare of the students.

The following steps will be taken when a student disobeys:

1.
a corrective word

2.
loss of privilege or time-out

3.
call to parents or note home to parents that needs to  be signed and returned the 
following day.

4.
parental conference/punishment

5. 
student/administrator conference

6.
suspension with conditions

7.
expulsion

A note from the teacher or a telephone call will communicate to the parents that action needs to be taken at home so that the teacher's time is not consumed with behavioral problems but rather academic instruction.

All discipline will be administered with a view toward character development, not simply punishment.  Parents should also consult with teachers to discover the wide variety of positive disciplinary measures employed in the classroom.  According to Proverbs 22:6, "Train up a child in the way he should go , and when he is old he will not depart from it".  I recommend reading Under Loving Command, Dare to Discipline,and Shepherding a Child's Heart. 

Doctrinal Statement
We believe in the Scripture of the Old and New Testament as verbally inspired by God and inerrant in the original writing, and that they are of supreme and final authority in faith and life.

We believe in one God eternal,  omnipotent, and omnipresent, manifesting Himself in Three Persons--Father, Son and Holy Spirit--one in nature, attributes, power and glory.

We believe that the Lord Jesus Christ was begotten by the Holy Spirit, born of the Virgin Mary, and that He is true God and true man.
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We believe in the literal account of creation and that the Scriptures clearly and 

distinctly teach  that  the creation of man lies in the special,  immediate, and formative acts of God ; that he sinned and thereby  incurred not only physical death but also that spiritual death which is separation from God; and that all human beings are born with sinful nature, and in the case of those who reach moral responsibility become sinners in thought, word and deed.

We believe that the Lord Jesus Christ died for our sins according to the Scriptures as a representative  and substitutionary sacrifice, and rose again for justification; and that all who believe in Him are justified on the ground of His shed blood and are saved by grace through faith wholly apart from human merit and works.

We believe that all who receive by faith the Lord Jesus Christ are born again by the Holy Spirit through the Word of God and thereby become the children of God.

We believe that the Holy Spirit is a Divine Person-- the administrator of the Godhead-- convicting of sin, revealing the Christ, teaching truth, restraining evil, energizing believers in prayer, worship, and service, and is ever present in the believer as Comforter and Helper.

We believe that all who receive by faith the Lord Jesus are baptized and permanently sealed in Christ by the  Holy Spirit at the moment of faith.  We believe that sanctification  of the believer in day to day experience is a progressive ministry of the Holy Spirit as the believer's life is yielded to Christ.

We believe in the resurrection of the crucified body of our Lord, His ascension into Heaven,  His present life there as our High Priest and Advocate,  and His personal, bodily, visible, premillennial return to establish His kingdom on earth and to reign as the only Potentate, the King of kings, and Lord of  lords.

We believe that at any moment the rapture of the saved may occur when " the Lord shall descend from Heaven"  to catch up his people  to meet Him in the air, and " so shall we ever be with the Lord".

We believe in the bodily resurrection of all the dead- the saved to a life of eternal glory   and bliss in Heaven with God; the unsaved to eternal judgment of conscious suffering and woe in the lake of fire.

Dress  Code
Dress policies are established to contribute to the learning environment of the students so  that they can excel academically in a Christian atmosphere. A dress code is conducive to self-worth and a good study atmosphere.  It also encourages healthy personal identity.
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1.
Clothes are to be neat and  clean.  Boys must keep their hair neatly trimmed 
and groomed.

2.
Whenever the teacher deems that a pupil's  clothes or appearance are 


detracting from his or her classmates' learning, the teacher has the authority 
to request  the needed changes.

3. Girls are not allowed to wear fingernail polish or make-up.

4. Jewelry:  1 pair of earings may be worn.  No rings, bracelets, or necklaces are to be worn for discipline, safety and security reasons.

5.
School uniforms consist of white shirts and gray shorts / slacks for boys.

Girls may wear white blouses and a gray plaid skirt / jumper of modest length (no more than 3 inches above the knee).

6.
School emblem patches featuring our school  name and our eagle symbol will 
be available  for purchase throughout the school year.

Drills and Emergencies
Fire
1.
Do not talk, run or push.

2.
Move quickly and calmly.

3.
Stay in line.

4.
Use nearest door if away from your class.

5.
Leave washrooms and go to nearest exit; everyone must leave the  building.

6.
Listen for teacher's instructions in a new situation.

7.
Everyone is to meet in the designated areas so the teacher can count students.

Hurricane
We will listen for the advise of local officials and official weather bulletins on radio, TV, or NOAA Weather Radio.  We  will take shelter as directed by those sources.  Please listen to the  following stations for school cancellations:

WGOD 98FM or 1090AM (774-4498)

WSTA  (Lucky 13) 1340 AM (777-4500)

Standardize Testing
A standard testing program will be implemented in March during the school year.  

Field Trips
1.
Each child must have a permission slip signed by parents or guardian before the 
child can accompany a group on field trips.  

2.
All trips will be supervised and a small fee may be charged for things like
transportation and entrance fees.
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ST. JOHN CHRISTIAN ACADEMY
Financial Information
Registration Fee:
$25.00



Payable upon application.








Non- refundable.

Tuition (monthly rate):.............$150.00

If a student's parent or guardian has difficulty in paying for tuition

or other fees, it is the responsibility of  the parent or  guardian to contact the principal in order to make proper financial arrangements.  The operational costs of the school depend upon the  prompt payment of all fees.  

Returned checks may be subject to a $15.00 fee

*********************************************************************** Book Fees:   K-4 and K-5............$150.00         Supply Fee:
K-4 and K-5........$30.00


        1st, 2nd, and 3rd.......$200.00


1st, 2nd, and 3rd...$30.00

The supply fee pays for all school supplies necessary.  This  includes all pencils, crayons, paper, scissors, rulers, construction paper, glue, glue sticks or paste, erasers, and other art supplies as needed.

The Book Fee (if not paid), Supply Fee, Accident Insurance Fee ($10.00), and Sept. tuition are due on the first day of school.

Tuition is due on the 1st of each month and is late if received after the 10th of the month.  If the 10th falls on a weekend this deadline is extended through Monday.  A late fee of $10 will be charged if your tuition has not been paid by the 10th.  We really appreciate the promptness already demonstrated  by so many parents  paying their child's tuition on or before the 1st.    Tuition is based on a 10-month  payment plan.  




Tuition due Date
Covers Schooling                                                                                   


Sept. 4, 2001

Sept.4--Sept. 27




Oct. 1, 2001

Sept. 28-Oct. 24




Nov. 1, 2001

Oct. 25-Nov. 21




Dec. 1, 2001

Nov. 26-Jan. 9




Jan . 8, 2002

Jan. 10-Feb. 5




Feb. 1, 2002

Feb. 6-Mar. 2




Mar. 1, 2002

Mar. 5-Mar. 28




Apr. 1, 2002

Mar. 29-Apr. 30




May 1, 2002

May 1-May 24




June 1, 2002

May 25-June 20

Money should always be sent in a sealed envelope with the following information on the outside:  1) Child's name, 2) Amount and purpose, 3) Child's grade level.
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Health Record
A health form for each child completed by family doctor must be on file in the school office.  In addition, the student's immunization record and copy of the child's birth certificate must be on file.

Homework
The teacher is at liberty to assign homework to aid the advancement of the student in his or her studies.  Each student is expected to complete their homework on time; therefore, parents are asked to cooperate by providing  a time and place with an atmosphere conductive to concentration upon the assigned work.  Parents are not to do the work for the student, but they should give proper supervision to the required study and help with the reviewing of material being learned.  

Some reasons for giving homework are as follows:

1. 
For drill:

We believe most students require repetition and solid 



drilling to master their subject.

2. 
For practice:

Following classroom explanation, illustration and drill on 



the new  work, homework is given so that the material 



will be mastered.

3. 
For remediation:
As  instruction progresses, various weak points in the 



student's grasp of the material may surface.  





Homework is given to overcome such difficulties.

4.
Special projects:  
Book reports special projects, etc., are activities that 



require work at home.

Lunches
Our school participates in the Free Hot Lunch program provided by the State Office of Special Nutrition. Meals are prepared at Sprauve School and delivered daily to our school.  On days that the public school is not in session, the parent is responsible to provide a lunch no later than 11:30 am.

Materials and Property

Our school is God's provision.  While public schools are maintained by tax money, our school is made possible by the sacrificial gifts of parents, teachers, and friends of the school, as well as the support we receive through tuition and fees.  We feel it is very important that our school's property be well cared for.  Abuse of such property will not be tolerated. 
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Medicine
The parents or guardian must send a note with any medicine or pills the student must take.  The student is to give the note and medicine to the teacher.  No staff member will be allowed to administer medication to any student without written authorization.  Prescribed medication will not be adrministered if it is not prescribed to the child at that date.

Parent - Teacher Conferences

There are scheduled Parent - Teacher Conferences in the Fall, (usually in  November) and in the Spring (usually late May or early June).  Conferences may be scheduled by parents or teacher for concerns any time.

Parent - Teacher Meeting  (PTM)

Parent-Teacher Meetings will be held every nine weeks for all grades. Parents will be informed of upcoming events,  the class progress and the next months goals.  PTM will be on Monday nights at the school.  Children's work will be displayed and examples of work and all test results will be made available to  parents.    Individual concerns will not be  handled at PTM.   These meetings are to benefit the whole class/school collectively.  Parental attendance is very important at Parent-Teacher Meetings!

Parent Visitation
Each teacher welcomes the parent to visit their class. However,  visits should be arranged by specific appointment in order to provide the greatest service to both students and parents.  There will be several times during the year in which parents, siblings, and grandparents will be invited to school programs, etc.  Please feel free to visit your child's classroom, we want you to come. A call or note regarding the day and time of your visit would be so helpful so as to not interrupt a testing period, etc.

Programs
St. John Christian Academy has four school programs a year.   Please  note on the school calendar the specific dates and times.  The Fall and Spring programs will focus on academics.

Re-admission
Any student whose financial or academic record has prompted dismissal during a school year may be re-admitted at the school's discretion.  Any student dismissed for disciplinary reasons may not be re-admitted until an entire semester has passed.
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Report Cards
Report cards will be given to all grades after each six week grading period. Report cards should be signed by parents and returned to school within one week.

Spiritual Growth
We believe that the beginning of wisdom is reverence for God.  (Proverbs 1:7)  Therefore, a very important part of our school day is ministry to the student's spirit.

Each classroom day will begin with a Bible lesson.   The lesson will present the Bible in the way God has given it to us with stories from both  the Old and New Testament.  Teacher will share from their heart practical lesson with the children.  Children will be encouraged to put saving faith in Jesus Christ and submit to Him as Lord of their lives.

Withdrawals

All withdrawals from school must go through the school office.  Students having attended one day or more of any period will owe the full period's tuition.
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